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Manual for 
Making a Credit Note

Made on = May 29, 2011
Made by = S K Gupta, Surat
=========================================================
Example : 

Case 1 : Given to a Vendor in case of 

a) additional charge for Transport, or 

b) an amount of  money earlier deducted, now agreed to be credited
Case 2 : Given to a Customer in case of 

a) Cash Discount allowed to him

b) Volume Discount allowed to him
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Go to the Quick voucher option
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Date [29/05/2011

B Voucher Entry  [Branch: MANESARPLANT]

ICREDITNOTES [32] Voucher No. [290001

Chq/DD/Ref. [1z201 Date [29/05/2011
MRRISRV # Date [29/05/2011

PO. | Caleultor
Voucher Bil Passing (For MRR Linked Purch Veh) Other Detals
Cost Cen| Account| Account Name DrAmt Cramt RefNo. |RefDt | MNaratior4]

630015 REBATES & DISCOUNTS 154820

16H001  HITACHI INDIA 15482000 000597 2410972010

<l

View| Check Toil | Total [~ 15482000 Total | 15482000 Diff .00

Use 1o ses Listo Bils -
AT it TaxType [7F [ con
rint on Cha (Use if Alc Name to Print on Cheque s Different From Dabit Account ST38 No. ¥ | Q'V’i
R, § [t orveuns et ben 107 oTimovr orAgt oy 20

Voucharit ‘Show Batnce wit Every 12

Use el to nsert Row 8 x| ©
e e Mew | Ed | Save | Pint | Delete | Cancel

(Change 426 for CurrBal)

Current Seftng = Ves.
o change, press. NO





Note if the Credit note is against some particular reference, then it can be so linked in the Ref no colm.
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16H001  HITACHI INDIA

Option Message.

‘

View| Creck Taal| Total [ 14

Use Fi to see List of Bills

T

Finton Cra (Use if Alo Nams o Print on Chas

Save The Voucher ?

B
Edit

IS Voucher Entry
ICREDITNOTES [32] Voucher No. [290001 Date [29/05/2011
Chq/DD/Ref. [15401 Date [29/05/2011
MRR/SRV# | Date [29/05/2011

Po._| casutor

Voucher T o8 Pusiing For MR ikea Puchve) ] Oer Dot
Cost Con] Account] Account Name OrAmt_ [CrAmt_ [Reto. [Refot |Waratior=
15462000 000597 24092010

]

]

[saLes =EmUAN LocaL &

Rmkﬂ

Voucher no.
Current Setting = Yes.

‘Show Balance with Every Alc?

o change, press ===> N0

[Credit Note for Volume Discount being 10% of Turover for Apri & liay 2011

Use Ciril o Insert Row
Use Ciri-R to Repeat
(Change 426 for CurrBal)

x| Q
Delee | Cancel
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Veriying User

AKITO KOWA PLASTICS LIMITED _
WANESAR PLANT
PLOT NO.145, SEC-3, MANESAR
CREDITNOTES
Vch. No.32 /290001 Date  29/05/2011
Account Reference BillChq Nd. Date [DrAmount | CrAmount
REBATES & DISCOUNTS 3001515201 [psioszomt 15420.00)
Cost CenterH.O
HiTACHI NDIA 1eH001(000887  |241092010 154820.00)
Total 154820.00]  154820.00|

Total in Words  One Lakn Fifty Four Thousand Eight Hundred Twenty And Paisa Zero Only

Remarks Credit Note for Volume Discount being 10% of Turnov er for April & May 2011

Prepared By

SANGEET Checked By

Accounts Head|

o

Record EOF/2 Exclusive

ow |




Credit note in Voucher format
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Page 10f1
HITACHI INDIA 16H001 | Cr.Note No. 15401 290001
173, SECTOR-25 BALLABGARH. Date 29/052011
FARIDABAD.
SALES RETURN LOCAL 4%
Si.
We have Credited your account as per the undermentioned details -
no| BilNo._ | Bill Date Remarks Net Amount
1000587 [24/0972010 |Credit Note for Volume Discount being 10% of Tumover for Apri 15452000
& May 2011
154520 00
(One Lakh Fifty Four Thousand Eight Hundred Twenty And Paisa Zero Only)
Prepared By For AKITO KOWA PLASTICS LIMITET

Checked By

Authorised Signatory





Credit note in “Credit Note” format

