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Manual for 

Making a Debit Note
Made on = May 29, 2011

Made by = Namita Gupta, Surat

Example : 

Case 1 : Given to a Vendor in case of 

a) Additional debit for Transport,  

b) Cash Discount debited  to him

c) Volume Discount claimed from  him

d) Rejections debited to him.

e) Rate difference debit to them

Case 2 : Given to a Customer in case of 

a) Debit to customer for Bank charges, for bouncing of cheque.
b) Transport charges debit to customer now.
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Go to the Quick voucher option.
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Enter the search string And Press Enter  Showing frt 15 Records|

(To Selectthe Entry , Double Click the EntyJ Use Tah and Press Enter Key)

Calouat

NAME cone ACCONT

RECERTS  CASH 0 120000
RECERTS : OBC (GURGAON-FOREX BRANCH) 2 120000
RECEPTS : ALLAHABAD BANK AIC 8000573 13 120002
PAYMENTS : CaSH 2 120000
PYMT-808 2 120101
PAYMENTS : ALLAHABAD BANK AL 6000573 2 120002
JOURNAL ENTERES El .

Account

CREDIT NOTES 2 -

Purchase Retum E
ShortExcess Round Off Vousher Ed
PURCHASES El
PURCHASES JOBWORKISERVICE VOUCHERS El
‘SALES RETURN VOLCHER 5
PURCHASE WITH WRR 55
Rermarks

e

[ Show Currert Balance of Esch Al Use Ctrvito Insert _ Use Ctr+Rto Repeat
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Select the type = “31” called Debit Notes
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DEBITNOTES [31 Voucher No. [300008 Date 3010972010
Chq/DD # - Date [30/09/2010
MRR/SRV # Date [29/05/2011
Amount
PO, | Cacuion
Voucher 5 Pasing (Fo MAR Liked Purchvel) | Ot Dt
Cost Cen] Account| Accountfiame, DAmt  CrAmt  |Retfo. |RetDL | Naratiors]
- 066038 GURU GOBIND PACKINGBTINBER HERCHANT 64400 0 w0 20092010 BEMGR
202480001 PACKING MATERIAL 3 G800 - 08102010 -
- 070014 VAT ON PURCHASE o un - ogozot0 - |
E 075054 SURCHARGE ON VAT (PURCHASE) o - 08102010 -
202630018 ROUND OFF ADJUSTMENT o 005 - 08102010 -
il [ o

View| Check Total | Total [p44.00 Total 644.00 Diff.00

Use F1 to see Listof Bils
TaxType 4|

ST38 No. ¥ |- Q|

Rmk. § [BENG RATE DFFERENCE NOW/ DEBITE SSUED

EntercdBy - VSHAL DL ‘Show Baiance wih Every Ale? (Use Cie o nsert Row B x| @
08102010 12573 Current Seting = Ves Use CireR o Repeat A e ]
To change, press. NO_| | (change 426 for Curr.Bal) A Ed ] S: Bint | Dol | Cancel
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IAKITO KOWA PLASTICS LIMITED DEBITNOTES
IANESAR PLANT
PLOT NO.145, SEC-3, IANESAR Page 1o 1

GURU GOBIND PACKINGSTIMBER MERCHANT 06G038 [D.Note No. - 300006
SOHNA ROAD (NEAR JAI BAJRANG DHRAN KANTA) Date 3010972010
HARYANA

PURCHASE LOCAL 4% WITH
S SURCHARGE
We have debited your account as per the undermentioned details -

no| BilNo. | Bill Date Remarks Net Amount
103240 [29/09/2010 |BEING RATE DIFFERENCE NOW DEBITE ISSUED 644.00
644.00

(Six Hundred Forty Four And Paisa Zero Only)

Prepared By For AKITO KOWA PLASTICS LIMITEL

Checked By

Authorised Signatory

g oo e T o
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IAKITO KOWA PLASTICS LIMITED DEBITNOTES
IANESAR PLANT
PLOT NO.145, SEC-3, IANESAR Page 1o 1

GOYAL FURNITURE & PLYWOOD 056003 [D.Note No. - 300005
100 FEET ROAD . CHAWLA COLOY. Date 301092010
BALLABGARH

PURCHASE LOCAL 5% WITH
S SURCHARGE
We have debited your account as per the undermentioned details -

no| BilNo. | Bill Date Remarks Net Amount
13312 [14/09/2010 |being rate difference now debit note issued 26313
263.13

(Two Hundred Sixty Three And Paisa Thirteen Only)

Prepared By For AKITO KOWA PLASTICS LIMITEL

Checked By

Authorised Signatory

g oo e T o
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SIMRAN AR CON D.Note No.
-DELI
-DELHI
NEW DELHI

, 060002
Date 06/09/2010

sir,
We have debited your account as per the undermentioned details -

no| BilNo. | Bill Date Remarks Net Amount

1]onAlc [06/092010 [BEING THREE 3 AC SENT TO SIMRAN AIR CON NOW 9600.00
DEBIT NOTE ISSUED

9600.00

(Nine Thousand Six Hundred And Paisa Zero Only)

Prepared By For AKITO KOWA PLASTICS LIMITE!

Checked By

Authorised Signatory

Recard EDF/1

1746
29/05/2011
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