Finsys Manuals
Finance – Quick Vouchers- 

Bank Pymts
VOUCHER_ENTRY  
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 This is one common Screen for all kinds of Vouchers

This is the Quick voucher entry screen

NOW LETS START VOUCHER ENTRY

We will do a “Bank Payment” entry

(a) To a vendor ( on account )
(b) To a vendor ( against a bill )

(c) For payment of ESI / EPF  - where you debit one account but make a chq in favour of “yourself”, to make a DD
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[ Voucher Entry [Branch: MANESAR PLANT]
[PAYMENTS : CASH [20] Voucher No. Date 250512011
Chq/DD/Ref. Date 5/2011
Amount
PO, | Caeultor
Vousher B Pasong [For MRR Linked PuchVveh) | OtherDatais
Cost Cen| Account] Account liame DrAmt | CrAmt Refllo. |RefDt | Naration
Al i
View | Check Total Total Total Total
Tse FiTo ses Listof Bills
RMKJ‘
Vouraro. ‘Show Balance i Every AJe? [Use it o sert Row = Gl X @
CurrentSeting = ves Use Crrer o Repest e | 2 i | |||
To change, press. NO_|{(change 425 for Curr.Bal) A Edt ] S: Bt | Dele e





Press New, 
and now select which voucher type is required ?
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[Current Voucher Type Voucher No. Date 2510572011
Chq/DD # Date 2570572011
Date 29052011 |
Amount
PO, | Cacuion
Vousher T eapanateo oA Lnearuchver Ot D
Cost Cen] Account| Accountfiame, Amount  [Amount |RefNo. |RelDL _|Naratior=

[Enterthe Search String [care, Showing frst 1 Recorss
Show a1

(To Selectthe Entry , Double Click the Entry/ Use Tab and Press Enter Key)
‘ACCOUNT UseRs
030012 B

NANE cone
EVIAT - CANARA BANK 4014 2

‘

View| _Check.
UseFitosee

Rmk_l

Vousher nfo





When you press “New”, you have option to enter all kinds of vouchers 

Receipts 10 series, Payments 20 series, Journal 30 series, Purchase 50 series etc

And

There will be various Bank series ( Each bank as separate series.

Example : For a Cheque from Bank, 
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B Voucher Entry  [Branch: MANESAR PLANT ]
PYMT : CANARA BANK 4014 [26] Voucher No. [300001 Date 30/05/2011
Chq/DDIRef. [5233  Date[30/05/2011
Amount[ 36000.00
PO, | Cauator
Voucher Bil Passing (For M Linked Purch Veh) Other Details
DrAmt CrAmt RefNo. |RefDL |Naratior~

Cost Cen| Account| Account Name

<l

View| Check Total | Cr.Tot| 36000.00 Dr.Tot ~00 Diff 36000.00

Tse FiTo see Listof Bills
o

Finton G (Use if Alo Nams t Print on Chgue i Diffrent From Desit Acssunt

Add

R g [

Vousher nfo

how Balance wih Every Alc

urrent Seting = Ves
o change, press. NO_||(change 425 for Curr5al)

Use Crielto nsert Row 8 x| ©
e e Mew | Ed | Save | Pint | Delete | Cancel





Notes =
· The cheque no comes automatically ( last used chq no , “plus” one)

· The cheque no field can be “edited”

· The chq date can be edited ( for Post Dated Cheques )

·  A Window comes up automatically, asking you which account to debit for this bank voucher ?
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PYMT : CANARA BANK 4014 [26] Voucher No. [300001 Date 30/05/2011
Chq/DDIRef. [8233 Date|30/05/2011

Amount[ 36000.00

R0, | oo
Voucher T eupms v trearueve | Ot D
Cost o Account] Account ame bcAmtCoAmt[Refto, |Retdt | Narator,

[Enterthe Search String [eur] Showing frst3 Recorss

Shou a1
(To Selectthe Entry, Double Click the Entry /Use Tab and Press Enter Key) __ Add/Edi F4)

ANAE ACODE [ ADDRESS. s costC

SUNNIPLACENENT SERVICES sz - - W

SUNNY ENGIEERS PVT. LTD 0BSD1S  D-7i1, OKHLA, P NEW DELHI N

SUNNY TOURST BUS SERVICE 065144 234A CHANDIPLZ EAST OF KALASH N
‘

View |
UseFito|

o]
R 4
g —

ekte | Cancel





Here I entered “Sunn” for entering “Sunny Papers Pvt Ltd”

It searches the nearest GL codes

· The Ease of work is that  --- you have to enter only one side of the voucher, even the other side, gets filled up automatically.
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[ Voucher Entry [Branch: MANESAR PLANT]
[PYMT : CANARA BANK 4014 [26] Voucher No. [300001 Date 300572011
Cha/DDIRef. [5233 Date 301052011

Amount[ 36000.00

PO, | Caeultor

Vousher i Pasong (For MRR Linked PurchVeh) OtherDetals
Cost Cen| Account] Account liame DrAmt  |CrAmt  |Refto. |RefDL |Naratior~
3600000 0 onac 3005201

<l

065019 SUNNY ENGINEERS PVT. LTD

Use Fi to see Listof Bills

View | Check Total | Cr.Tot[ 36000.00 Dr-Tot [ 36000.00 Diff.00

Add

Finton G (Use if Alo Nams t Print on Chgue i Diffrent From Desit Acssunt

R g [

Vousher nfo

how Balance wih Every Alc

urrent Setting = Yes
_NO_||Change 425 for Curr.Bal)

o change, press.

Use Crielto nsert Row 8 x| ©
e e Mew | Ed | Save | Pint | Delete | Cancel





And by default, it is an on account payment

( you can connect the pymt to a past bill ) ( by using the ref no colm
Where 

[image: image7.png]B Voucher Entry [Branch: MANESAR PLANT] =]

[PYMT : CANARA BANK 4014 [26] Voucher No. [300001 Date[3005/2011
Chq/DD/Ref. [3233 Date [30/05/2011

Amount[ 36000.00

PO, | Caeultor
Vousher B Pasong [For MRR Linked PuchVveh) | OtherDatais
Cost Cen| Account] Account liame DrAmt |CrAmt  |RefNo. |RefD |Naratior]
065019 SUNNY ENGINEERS PVT. LTD 36000.00 0 On Alc 300052011 W
=]
[Enter the Search String ’7 ‘Showing first 22 Records |
Show a1
(To Select the Entry, Double Click the Entry / Use Tab and Press Enter Key)
o Wwoat_ [oeam CReom G |
= 0200 0 3 10588.00Cr
B 2200 0 seor sg07.00er
@ ozt o s T3as000e
52 1e072010 0 2381 23800 [ =]
< worzte 0 esses esssao0cr In
“Vien | Check 1 _____
TesFitoses om0 2000 84259000
o F ) P ssauo0cr
sG] |61 o0 o sesas sasas00cr
Amea ezt 0 ast600 seranoe | [——
Vo, || omezte 0 a6 sat600cr °
B ezt 0 sores s0r0s00cr | [ oy
7 o o 20027 20027.000r





Against which bill number ?

[image: image8.png]B Voucher Entry

[Branch: MANESAR PLANT |

Date [30/05/2011

CANARA BANK 4014 [26]

Voucher No. [300001

PYI
Cha/DDIRef. [5233 Date 30052011
Amount[ " 35000.00
PO, | Cauator
Voucher Bl Passing (For MRR Lirked Puchven] | Other Detals
Cost Cen] Account| Account Name DrAmt CrAmt RefNo. |RefDL |Naratior |
065019 SUNNY ENGINEERS PVT. LTD 36000.00 56 20072010 [
Option Message
Save The Voucher ?
<l 5|
View| Check Toial | Cr-Tot| 36000.00 Dr-Tot r o e
Use F1 to see List of Bills
s | Edt Ho
s F

i n Cha (Use f A Nam to Print on Cheque s Diffarent From Db Acoount

Rk 4 |

Voucher no.

‘Show Balance with Every AJc? |Use Cirilo Insert Row

Current Seftng = Ves.

o change, press =-=>_NO_| |(Change 422 for Curr8al)

x| Q

Delete | Cancel





That is all.

The Voucher is ready to save

You can (and should) enter some narration also in the remarks colm

Here also the “readymade Remarks master” helps you give your remark faster and with lesser effort. 

Press SAVE 
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[PYMT : CANARA BANK 4014 [26] Voucher No. [300001 Date 3010572011
Cha/DDIRef. [5233 ~ Date[30/05/2011

Amount[ 36000.00

P0. | Cotr
Vousher S T TTT— SrmDo
Cost Cen | Account | Accour oo Ref.Dt. Naratior 4
065019 SUNNY| Do You Want to Print The Cheque ? 2000772010
0] » ‘
e HNo
o S5

View | Check Total | Cr.Tot[ 36000.00 Dr-Tot [ 36000.00 Diff.00

e Frto oo Uit Bills
s F o

Finton G (Use if Alo Nams t Print on Chgue i Diffrent From Desit Acssunt

Rk 4 |

Voucher no. now Balance wih Every Alc.? Use Cir+lto nsert Row B x
urrent Seting = Ves Use CirR to Repeat Mew | e || save | it | peete

(Change 426 for CurrBal)

o change, press ===> N0





This additional question comes in .

Since most of the Finsys users also love to make/print their cheques directly from the ERP.

So, print the cheque ?
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30/05/2011

SUNNY ENGINEERS PVT. LTD

Thirty Six Thousand And Paisa Zero Only

Recard EDF/1 Exclusive





Cheque is printed

Readimade

Ready ( plus option to customize yourself ) for all leading banks in India

The Payment Advice

( also called Cheque forwarding letter )

Is also generated automatically

[image: image11.png][MaNES AR PLANT
[PLOT 0. 125, SEC2, MANESAR

IAKITO KOWA PLASTICS

LIMITED Payment Advice

Page 101

[SUNNY ENGINEERS PVT. LTD Vch.No. 300001 Date 301052011
D-7/1 . OKHLA  PHASE-1... Please find enclosed
INEW DELHI ChaNo. 8233 Date 30/052011
INEW DELHI Pin - o
Iking Attn - rawm on
Ph- )~ CITI BANK CC AIC - 342294014
Party Code 065019
[Sno] Bl o Bill Date CrAmount | Dr Amount Net Amount
i 0072010 3600000 0.0g 3600000
36000.00

Please Acknoviedge e recept ofhe above

Prepared By

For AKITO KOWA PLASTICS LIMITED

Checked By/Accounts Deptt Authorised Signatory

SRR on IS ERE

Recard EDF/1

Exclusive





Ready to give to vendor

Looks professional

Some people infact use Window envelopes

And this slip is attached on the top of the cheque and 

Folded such that even the name of the vendor need not be written on the envelope

Using Finsys, you save “Time”, the worlds most precious resource.

Regards, Finsys Team 

This is the “New” Voucher button. Use Mouse, or Press Alt+N, or Press Enter on this button





Enter the search string in this search window.





Enter the Date





Voucher No is


 automatic 








Cheque no is also automatic, 








Enter the   Amount





Note = Voucher No is automatic. And ERP controlled. It might be Datewise/ Monthwise or YearWise














